
   

This is your iPad, Keep it safe 
 

You will be able to use this for many different educational activities in a number of classes, so you WILL need to 
bring it to school every day, and FULLY charged. 

Your iPad must stay in the insurance approved case. 

For help putting on your case and other useful information please visit newbridgesch.uk/ipad-get-started 

Choosing a Passcode 
Your passcode will be set to 111111 (six 1’s), You need to change this to something more secure that you will be 
able to remember. 

1. Open Settings –  

 

2.  Open Touch ID & Passcode – The icon 
looking like the image below, and will 
be located by scrolling down the left-
hand menu as seen on the image on 
the right 

 

 

3. Enter your current Passcode 111111 
(six 1’s). 
 
 

4. Find and select Change Passcode – As 
shown on the image to the right 
 

5. Enter your current passcode 111111 
(six 1’s). 
 
 

6. Enter your new passcode – Enter new 
passcode again to confirm. 

  



   
Setting up Touch ID 
For added security, you can set up Touch ID, which will use your fingerprint as a way to unlock your device. 
 

Touch ID will work through the case, do not remove the film covering the Home button. 

1. Make sure both your home button and finger/thumb 
are clean and dry. 

2. Following the same first 2 steps as changing 
passcode, going to Settings and then Touch ID & 
Passcode. 

3. Select the ‘Add Fingerprint’ option. 
4. Touch your finger to the Home button, but don’t 

press. Hold it there for a moment until the iPad asks 
you to lift your finger. 

5. Follow the instructions on the iPad. 

You will now be able to unlock your device with your finger 
print, remember to add as extra finger print as a backup.   

 

Accessing your email 
 

An email account has already been set up on your iPad, you will need to enter your google password for it to 
work. 

1. Open settings 
2. Scroll to Mail 
3. Click on Accounts 
4. Select the account that says ‘Newbridge Google Account’ 
5. You should see ‘Re-enter Password’, Press this and follow the prompts.  
6. Click Save in the top right corner. 
7. Once complete you will be able to access your mail via the mail app.  

 

 

  



   
Apple ID 
 

We use managed apple ID’s as these give you extra iCloud storage. 

Apple ID account details will have been emailed to your school email address. 

The email will contain your username and a temporary password.  

If you are unable to locate the email or have issues, contact the IT department or if possible email at 
ITsupport@newbridgesch.uk 

1. Go to Settings. 
2. Select the ‘Sign in to your iPad’ option at the top of the left-hand menu. 
3. Fill in using the details provided in the email 
4. You will be asked to set a new password – if you struggle to remember passwords, add it to your notes or 

the password section  

 

Connecting to the Internet 
While your iPad will already be connected to the Schools WiFi, you may need to use the internet outside of 
school, and so connecting your home WiFi. 

1. Go to Settings. 

3. Find and Select the network you wish to 
connect to in the list that will appear. 

4. Fill in the password. 
5. Select Join. 

 
 
 
 

  



   
Organising Apps 
You may wish to organise the apps that have been downloaded to your iPad by creating folders. 

1. Press and hold your finger down anywhere on the screen until all the apps 
begin to shake. 

2. Then select and hold one of the apps you wish to put in a folder, and drag it 
on top of another and hold it over until a large box appears. 

3. When you let go, both apps will have been put into a folder, which you can 
rename by touching the text at the top.  

4. Touch outside of the grey box to return to the home screen, and continue 
dragging other apps into the same folder to add them too, or make new 
folders. 

The same can be done for moving apps out of Folders. 

1. Click to open the folder. 
2. Hold down until they begin to shake. 
3. Then drag the app outside of the folder box to drop it back on the home 

screen. 
4. If all apps are removed from a folder, it will delete itself so that it does not 

take up space. 

While apps are shaking, they can also be moved around to rearrange your home 
screen. 

• By dragging them other apps or folders will move aside to make room. 
• To move an app or folder to another page, drag it to the side of the screen, 

and the menu will slide to the next page in that direction. 

If you are not automatically removed from moving apps and they continue to shake, press the “Done” button in 
the top right. 
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